Huddersfield Laund Hill Community Club
Function Room Policy for Children's Parties


Applies to: Sunday Bookings Only

Opening Hours and Availability
The upstairs function room is available for children's party bookings on Sundays only, between the hours of 11:00am and 6:00pm.

Booking Times
Non-Kitchen Bookings (2-hour minimum)
· Two-hour booking slots include 15 minutes at the start for set-up and 15 minutes at the end for clean-up
· Bookings may commence at any time between 11:00am and 4:00pm
· The last booking starts at 4:00pm (finishing at 6:00pm when the club closes)
· Available time slots: 11:00am-1:00pm, 12:00pm-2:00pm, 1:00pm-3:00pm, 2:00pm-4:00pm, 3:00pm-5:00pm, 4:00pm-6:00pm

Kitchen Bookings (3-hour minimum)
· Three-hour booking slots include 30 minutes at the start for set-up/kitchen preparation and 30 minutes at the end for clean-up
· Bookings may commence at any time between 11:00am and 3:00pm
· The last booking starts at 3:00pm (finishing at 6:00pm when the club closes)
· Available time slots: 11:00am-2:00pm, 12:00pm-3:00pm, 1:00pm-4:00pm, 2:00pm-5:00pm, 3:00pm-6:00pm

Important: The room must be vacated and returned to its original condition by the end of your booking time.

Hire Charges
Non-Kitchen Bookings
· £40 per hour
· Minimum booking: 2 hours = £80 total
· Payment must be made in full at the time of booking

Kitchen Bookings
· £40 per hour
· Minimum booking: 3 hours = £120 total
· Kitchen use subject to LHCC Terms & Conditions
· Refundable deposit of £250 required (returned within 7 days if kitchen left in satisfactory condition)
· Payment of hire fee and deposit must be made in full at the time of booking

Booking Procedure
1. Contact Martyn Dalton on 01484 650321 or Debbie Hill on 07982427149 or email enquiries@laundhillcc.co.uk to check availability for your preferred date and time.
2. An email will be sent to confirm the booking. Once received please sign and return along with full payment of your booking.

Hirer Responsibilities
The hirer agrees to:
· Supervise all children attending the party at all times
· Ensure adequate adult supervision is present (minimum ratio of 1 adult per 8 children recommended)
· Leave the function room clean and tidy, removing all rubbish and decorations
· Report any damage or breakages to club staff immediately
· Not affix decorations to walls, ceilings, or fixtures using pins, tape, or any adhesive materials (blue tac only)
· Ensure music volume remains at a reasonable level
· Adhere strictly to the booked time slot

Club Facilities
Included:
· Tables and chairs suitable for children and adults
· Kitchen facilities subject to required £250 deposit and agreement of T&Cs.  
· Basic cleaning equipment for after the party

Not Included:
· Food, beverages, party supplies, decorations, or entertainment
· Tableware, cups, plates, or cutlery (hirers must provide their own)

Food and Beverages
· You are welcome to bring your own food and non-alcoholic refreshments
· No alcohol is permitted at children's parties
· Kitchen facilities may be used subject to required £250 deposit and agreement of HLH CC T&Cs. 
· All food waste must be removed by the hirer

Cancellations
· Cancellations made more than 14 days before the event date will receive a full refund
· Cancellations made 7-14 days before the event will receive a 50% refund
· Cancellations made less than 7 days before the event will forfeit the full payment
· The club reserves the right to cancel bookings due to unforeseen circumstances, in which case a full refund will be provided

Health and Safety
· Fire exits must be kept clear at all times
· The hirer must familiarise themselves with emergency procedures upon arrival
· First aid facilities are available on site
· Any accidents must be reported to club staff immediately

Damage and Liability
· The hirer is responsible for any damage caused to club property during the hire period
· The club accepts no liability for loss or damage to personal property
· The club reserves the right to charge for any additional cleaning required beyond normal use

Club Rights
The club reserves the right to:
· Refuse or cancel any booking that does not comply with this policy
· Enter the function room at any time during the hire period
· Terminate a booking if the terms of hire are breached

Contact Information
To make a booking or for further information:
Contact Martyn Dalton on 01484 650321 or Debbie Hill 07982427149 or email enquiries@laundhillcc.co.uk 



By booking the function room, you agree to abide by all terms and conditions outlined in this policy.

This policy is subject to review and may be amended at the club's discretion.

Policy Creator: Laund Hill Community Committee

